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Dodatne postavke u Microsoft Outlooku

Upute za dodatne postavke u Microsoft Outlooku - kreiranje potpisa

Pokretanje programa

e Pokrenite Va$ Microsoft Outlook program, u izborniku pronadite Tools (broj 1) zatim izaberite Options (broj 2).

[ Inbox - Microsoft Outlook - = X
i File Edit Wiew 1 Tools I Actions  Help Type a question For help -
DA Mew - 2 sgnd/Receive L = Search address books - | (g "
EE N uEh Em om | G L7 =
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E— R Address Book... Ctrl=Shift=B 5 - | v
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|_=:i]Ir1box = Mewest on top |"
(=3 Sent Items [F1 Rules and Alerts...

Mail Folders Out of Office Assistant...

Mailbox Cleanup...

Empty "Deleted Items” Folder
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Recover Deleted Items...

Forms »

Macro »

Account Settings...

. Trust Center...
L] Mail -
Lustomize...

o| Calendar Options... !

Contacts SAP Calendar Synchronization
o] Tasks =+ Older
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8 PodeSavanje postavki

* Odaberite opciju Mail Format (broj 1) zatim izaberete Signatures (broj 2).

[ = ]

COptions @
Preferences Mail 1 M ail FDTmatISpeIIing Other | Delegates || SAFP Calendar

| S———

Message Format

: Choaose a Format Far aukgaing mail and change advanced settings,
o g Compaose in this ressage Format: | HTML M

Internet Format. .. ] [Internatinnal Opkions. .. ]

HTML Format

Reduce the file size of the message by removing formatting information
khat is nak necessary ko display the e-mail message

Rely on 35 for Font formatting
[]5ave smart tags in e-mai

Stationetry and Fonks

Ilse stationery ko change wour default Font and style, change colors, and
AL add backgrounds ko vour messages,

[ Skationery and Fonks, ., ]

Signatures

g reate and edit signatures for outgoing messages, replies and Forwards,
~ 2 Signatures. .. I

Editor options

j hange the editing settings For e-mail messages,

_Ej_

[ Editor Options... ]

0k, H Cancel ] Apply Help
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@ PodeSavanje postavki

* U sljede¢em koraku se otvara E-mail Signature (broj 1) te ako kreiramo novi potpis odaberite tipku New (broj 2) ako imamo
ve¢ kreiran potpis onda ga mozemo editirati ili obrisati.

1

Signatures and Stationery

E-mail Signature 1 hal Skationersy |

Select signature to edit Choose default signature

E-mail accaunt: |Miu:ru:usu:uft Exchange Server

New messages: |{nu:une]|

Replies/forwards: |{n|:|ne]|

EIE]E]

Delete 2 [ty Save Fename

Edit signature

Calibri (Body) 11 |B I U Antomatic

| 85| Business Card | = 9

(1T (53

(a4 ][ Cancel ]
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PodeSavanje postavki

» Kada odaberemo New otvoriti ¢e se novi prozor gdje ¢e nas traziti da unesemo ime potpisa (broj 1), nakon unosa imena u
polje stisnite Ok tipku (broj 2). Ime potpisa moze biti ime, e-mail adresa itd. (ime potpisa u nasem slucaju ¢e biti Test)

Signatures and Stationery

E-mail Signature | Personal Stationery |

Select signakure bo edit Chioose defaulk signature

E-mail account:

|Miu:ru:usu:uft Exchange Server

New messages: |I:n|:||'|e]|

Replies/forwards: ||:n|:|r|e]l

EIE]E]

Delete Tl SavE L -

Mew Signature ? B
Edit signature =

Calibri {Body 11 | B | |% |M8usiness Zard |,5ﬂ “';!'
1| Test
BE

ME3
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PodeSavanje postavki

* Nakon potvrde prethodnog koraka (tipka OK) otvara se prozor gdje je sada uneseno ime potpisa (broj 1), desno izabiremo e-
mail adresu za koju zelimo postaviti potpis (broj 2) , a potpis uredujemo u oznacenom polju (broj 3).

* Zapotvrdu unosa teksta stisnite Ok (broj 4).

5

Signatures and Stationery W

E-mail Signature | Personal Stationery

Select signature to edit Choose default signature

Tesk I E-mail accou 2 icrosoft Exchange Server w
1 Mew messad fnone) '
Replies forwards: |l:n|:|ne]| kl

[ thate ] [ ........... g Ew._] cave

Edit signature
|Cali|:uri (Bodw) B”ll v” B I U | Automnatic [il||§§|

Premium podrska - Hrvatski Telekom d.d. 3
Savska 32
10000 Zagreb
Hrvatska

= |,E_§ﬁusiness Card |@ %

mE

Administrirajte sve vase HT usluge na jednom mjestu

= 21§ 3

[+

A Ok [ Cancel ]



http://moj.hrvatskitelekom.hr/
http://moj.hrvatskitelekom.hr/

